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BQTU'PHAP
TRUONG DAI HOC LU AT HA NQI

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

QUYET DINH
V6 vice ban hanh Quy che quan ly boat dong hop tac quoc te 

cua Truong Dai hoc Luat Ha Noi

HIEU TRUONG TRUONG DAI HOC LUAT HA NQI
Can cu Quyet dinh so 405-CP ngay 10 thdng 11 ndm 1979 cua Hoi dong Chink 

phu ve vice thdnh lap Truv'ng Dai hoc Phdp ly Hd Noi (nay la Trudng Dai hoc Luat 

Ha Noi);

Can cu Quyet dinh so 868/QD-BTP ngay 07 thdng 5 ndm 2016 cua Bo trudng 

Bo Tu phdp quy dinh chuc ndng, nhiem vu, quyen han, co' can to chuc cua Trud'ng 

Dai hoc Luat Hd Noi;

Can cuNghi quyet sd 3776/NQ-HDTDHLHN ngay 23 thdng 10 ndm 2020 cua 

Hoi dong trudng Trudng Dai hoc Luat Hd Noi ve vice ban hanh Quy che to chuc vd 

boat dong cua Trudng Dai hoc Luat Hd Ndi;

Can cu Luat Gido due dqi hoc ngay 18 thdng 6 ndm 2012; Luat sua doi, bo 

sung mot sd dieu cua Luat Gido due dqi hoc ngay 19 thdng 11 ndm 2018;

Can cu Nghi dinh sd 99720197ND-CP ngay 30 thdng 12 ndm 2019 cua Chinh 

phu quy dinh chi tiet vd hudng dan thi hanh mot sd dieu cua Luat sua doi, bo sung mot 

so dieu cua Luat Gido due dqi hoc;

Can cu Nghi dinh sd 113720147ND-CP ngay 26 thdng 11 ndm 2014 cua Chinh
7 y 9 r r r r y rphu ve quan ly hap tac quoc te ve phdp luat;

Can cu Quyet dinh so 06/2020/QD-TTg ngay 21 thdng 2 ndm 2020 cua Thu 
r r i y ? r \ 7 r 9 r rtuang Chinh phu ve to chuc vd quan ly hoi nghi, hoi thdo quoc te tai Viet Nam;

Can cu Quy che quan ly boat dong doi ngoqi cua Bo Tu phdp ban hanh kern 

theo Quyet dinh so 2638/QD-BTP ngay 30 thdng 12 ndm 2020 cua Bo trudng Bo Tu 

phdp;
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Nffinhan:
- Nhu Dieu 3;
- Vu HTQT (de bao cao);
- Dang uy (de bao cao);
- Hoi dong tnrcmg (de bao cao);
- Cac Pho Hieu trirbng (de chi dao);
- Luu: VT, HTQT.

trUcJNG
DAI HQC r- 

LU AT I 
HA NOI

Can cir Quy che Quan ly ngud'i nicac ngoai hoc tap tai Viet Nam ban hanh 

kem theo Thong tie so 30/2018/TT-BGDDT ngay 24 thdng 12 ndm 2018 cita Bo 

tnrcrng Bo Gicio due va Dao tqo;
Can cu Quyet dinh so 2557/QD-DHLHN ngay 27 thdng 7 ndm 2021 ciia Hieu 

trudng Trudng Dai hoc Luqt Ha Noi quy dinh chuc ndng, nhiem vu, quyen han vd co 

can to chu-c ciia Phong Hap tdc quoc te\

Xet de nghi ciia Trudng phong Phong Hop tdc quoc te,

QUYET DINH:
Dieu 1. Ban hanh kem theo Quydt dinh nay Quy chd quan ly hoat dong hop 

tac quoc te cua Truong Dai hoc Luat Ha Noi.
Dieu 2. Quydt dinh nay co hieu luc kd tu ngay ky va thay the Huong dan thuc 

hien hoat dong hop tac quoc te ciia Trudng Dai hoc Luat Ha Noi ban hanh kem theo 

Quydt djnh sd 1123 /QD-DHLHN ngay 03 thang 4 nam 2017 cua Hieu trudng 

Trudng Dai hoc Luat Ha Noi.
Dihi 3. Trudng phong Phong Hop tac qudc td, Thu trudng cac don vi thuoc, 

true thuoc Trudng, ca nhan co lien quan chiu trach nhiem thi hanh quydt dinh nay J.
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QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va ddi tuong ap dung

1. Quy che nay quy dinh viec quan ly va thuc hien cac boat dong hop tac 

quoc te cua Truong Dai hoc Luat Ha Noi (sau day goi tat la 1 rudng) bao gom: 

nguyen tac quan ly va thuc hien boat dong hop tac quoc te; noi dung boat dong 

hop tac quoc te; tham quyen quan ly va to chuc thuc hien cac boat dong hop tac 

quoc t£; td chuc va quan ly doan vao, doan ra, di nude ngoai ve viec rieng, tiep 

khach qudc te; to chuc hoi thao, hoi nghi va cac chuong trinh, du an; ky ket cac 

thoa thuan, ban ghi nhd hop tac; quan ly vien chuc, ngudi lao dong, sinh vien, 

hoc vien, nghien cuu sinh (sau day goi tat la sinh vien) cua Truong di nude ngoai, 

quan ly chuyen gia nude ngoai, sinh vien nude ngoai den trao ddi, hoc tap, nghien 

cuu ngan han tai Truong.

Cac boat dong hop tac qudc te khac khdng quy dinh d Quy che nay dupe 

thuc hien theo quy dinh phap luat hien hanh.

2. Quy chd nay ap dung ddi vdi cac don vi thudc, true thudc Truong va 

vien chuc, ngudi lao dong, chuyen gia nude ngoai, sinh vien nude ngoai den trao 

ddi, hoc tap, nghien cuu ngin han tai Truong, sinh vien cua Truong di hoc tap, 

nghien cuu tai nude ngoai, cac td chuc, ca nhan khac cd lien quan.

Dieu 2. Nguyen tac quan ly va thuc hien boat dong hop tac quoc te ciia 

Truong Dai hoc Luat Ha Noi

QUY CHE QUAN LY HOAT DONG HOP TAC QUOC TE 
o ONG DAI HOC LUAT HA NOI

Quyet dinh so 4996/QD-DHLHN
dai hoc Vp'

1 Mf^202^c
HA NOI / !
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1. Tuan thu chu truvng, chinh sach cua Dang va Nha nunc ve hop tac quoc 

te, quy dinh chung cua phap luat, dieu uac quoc te ma Viet Nam la thanh vien va 

Quy che quan ly hoat dong doi ngoai cua Bo Tu phap; bao ve bi mat nha nude, 

dam bao an ninh chinh tri noi bo;

2. Bao dam su lanh dao, chi dao thong nhat, to an dien cua Dang uy, Hoi
r X z

d6ng trirong va Hieu trirong; phan cong, phan nhiem rd rang gan vdi de cao trach 

nhiem cua Phong Hop tac quoc te va cac don vi true thuoc Truong trong viec to 

chuc thuc hien, kiem tra cac hoat dong hop tac quoc te.

3. Thuc hien su mang, tarn nhin va nang cao vi the cua Truong Dai hoc 

Luat Ha Noi trong hoi nhap qudc te; thuc day qua trinh quoc te hda va tao dieu 

kien tdi da cho phat trien hoi nhap;

4. Bao dam dung chuc nang, nhiem vu va quy trinh, thu tuc;

5. Bao dam tinh hieu qua, thiet thuc, kha thi; thuc hanh tiet kiem, chdng 

lang phi.

Dieu 3. Noi dung boat dong hop tac quoc te cua Truong Dai hoc Luat 

Ha Noi

1. Xay dung ke hoach hoat dong hop tac quoc te hang nam; to chuc va 

quan ly cac doan di edng tac nude ngoai (doan ra); ddn doan nude ngoai vao Viet 

Nam (doan vao);
r r f ' r •2. Ky ket va thuc hien thda thuan, ban ghi nhd hop tac quoc te, dieu phdi, 

quan ly, su dung ngudn tai trp cua nude ngoai theo quy dinh chung cua phap luat 

va Quy che quan ly hoat dong doi ngoai cua Bo Tu phap;

nude ngoai to chuc dao tao, bdi dudng theo quy dinh phap3. Hop tac vdi 

luat;

4. Td chuc hoi nghi, hoi thao, toa dam qudc te, chuyen gia nude ngoai noi 

chuyen chuyen de tai Viet Nam theo cac hinh thuc true tiep hoac true tuyen;

5. Hop tac nghien cuu, edng bd ket qua nghien cuu, ket ndi thu vien;
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6. Ti6p khach qudc te, trao doi thong tin vdi nude ngoai;

7. Le tan doi ngoai;

8. Trao ddi va quan ly giang vien, vien chuc khac, ngudi lao dong vdi cac 

trudng ddi tac nude ngoai;

9. Trao ddi va quan ly sinh vien cua cac trudng ddi tac nude ngoai tham 

gia trao ddi, hoc tap, nghien cuu tai Trudng; sinh vien ngudi Viet Nam cua 

Trudng di hoc tap, nghien cuu tai cac trudng nude ngoai;

10. Quan ly chuyen gia, giang vien nude ngoai lam viec tai Trudng;

11. Cac boat dong hop tac qudc te khac theo quy dinh.

Dieu 4. Tham quyen quan ly va to chuc thuc hien boat dong hop tac 

qudc te cua Trudng Dai hoc Luat Ha Noi
9 V f

1. Tham quyen cua Hieu trudng

Trong pham vi nhiem vu, quydn han cua minh, Hieu trudng chiu trach 

nhiem quan ly cac boat dong hop tac qudc te cua Trudng; bao cao Dang uy, Hoi 

dong trudng hoac trinh cap cd tham quyen phe duyet boat dong hop tac qudc te 

theo quy dinh cua phap luat, Quy che quan ly boat dong ddi ngoai cua Bd Tu 

phap va Quy che to chuc va boat dong cua Truong.

Hieu trudng thuc hien tham quyen dupe Bd trudng Bd Tu phap phan cap, 
A 

bao gdm:
/ 9 X

a) Cu vien chuc, vien chuc quan ly tu cap phdng va tuong duong trd xudng 

tham gia cac hoi nghi, hoi thao, dien dan khoa hoc theo Idi moi ciia cac ddi tac 

nude ngoai (tru trudng hop noi dung lien quan den chu quyen qudc gia, an nmh, 

qudc phdng, dan toe, ton giao, quyen con ngudi thi phai lay y kien Vu Hop tac 

qudc te va bao cao Thu trudng phu trach don vi cho chu truong trudc khi quyet 

dinh cu);

b) Cho phep di nude ngoai ve viec rieng ddi vdi vien chuc, vien chuc quan
' X /V X X 9 I /ly tu cap phdng va tuong duong trd xudng thudc tham quyen quan ly;

3
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/ . r • r k • f r x •c) Ky ket thoa thuan, ban ghi nho- hop tac voi cac doi tac mroc ngoai sau 

khi dirge Bo Tir phap chap thuan;
r r r f

d) Chu tri tiep don cac doan khach quoc te theo quy dinh tai Quy che quan 

ly boat dong doi ngoai cua Bo Tir phap va Quy che nay;

d) Tham quyen khac theo Quy che to chirc va boat dong cua Truong.

2. Tham quyen cua cac Pho Hieu trudng

Pho Hieu trudng phu trach hop tac quoc te thuc hien cac cong viec hen 

quan den hop tac quoc te theo phan cong cua Hieu trudng tai Quyet dinh ve viec 

phan cong cong tac cua Hieu trudng va cac Pho Hieu trudng Trudng Dai hoc 

Luat Ha Noi.

Pho Hieu trudng phu trach hop tac quoc te hoac cac Pho Hieu trudng khac 

thuc hien nhung cong viec quy dinh tai diem c, d, d khoan 1 Dieu nay theo phan 

cong cu the cua Hieu trudng.

Dieu 5. Don vi dau nidi thuc hien dieu phoi, to chirc cac boat dong hop 

tac quoc te cua Trudng Dai hoc Luat Ha Noi.

1. Phong Hop tac quoc te la don vi dau moi ve hop tac quoc te cua Trudng, 

chiu trach nhiem trudc Hieu trudng ve viec dieu phoi va to chuc cac boat dong 

hop tac quoc te cua Trudng.

2. Phong Hop tac Quoc te thuc hien cac chuc nang, nhiem vu ve hop tac 

quoc te theo dung quy dinh cua phap luat va quy dinh cua Trudng.

Ch iro ng II

XAY DUNG, TO CHUC THUC HIEN KE HOACH HOAT DONG HOP 
TAC QUOC TE HANG NAM

Dieu 6. Can cu- xay dung ke hoach hop tac quoc te hang nam

Ke hoach hop tac quoc te Mng nam cua Trudng duoc xay dung tren co so 

chuang.trinh, ke hoach cong tac va cac nhiem vu trong tarn cua Trudng va Bo Tu



phap; tinh kha thi, the manh cua tung doi tac; kha nang, nguon lire, nhu can hop 

tac quoc te cua Truong Dai hoc Luat Ha Noi.

Dieu 7. Ke hoach hop tac quoc te hang nam

1. Ke hoach hop tac qu6c te hang nam cua Truong la mot phan cua Ke 

hoach cong tac nam cua Truong do Hieu trudng trinh Hoi dong T rudng ban hanh.

2. Ke hoach hop tac quoc te hSng nam cua Trudng bao gdm: ke hoach 

doan ra, doan vao do Trudng chu tri to chuc; hoi nghi, hoi thao, toa dam quoc te, 

noi chuyen chuyen de cua chuyen gia nude ngoai; ki ket va thuc hien thda thuan, 

ban ghi nhd hop tac cua Trudng vdi cac doi tac nude ngoai; xay dung va to chuc 

thuc hien cac chuong trinh lien ket dao tao quoc te; to chuc thuc hien cac chuong 

trinh, du an quoc te; cac boat dong trao doi giang vien, sinh vien; boat dong cua 

giang vien, chuyen gia nude ngoai tai Trudng; cac boat dong hop tac quoc te khac 

phu hop vdi nhu cau va kha nang cua Trudng.

Dieu 8. Trinh tu xay dung ke hoach hoat dong hop tac quoc te hang 

nam

1. Cham nhdt la ngay 01 thang 8 h^ng nam, cac don vi thuoc, true thuoc 

Trudng gui de xudt boat dong hop tac quoc te (neu cd) cho Phong Hop tac quoc 

te de tong hop. Cac de xudt lien quan den boat dong hop tac quoc te trong nghien 

cuu khoa hoc cua cac don vi phai cd y kien tham muu cua Phong Quan ly khoa 

hoc va tri su Tap chi va Pho Hieu trudng phu trach nghien cuu khoa hoc trudc khi 

gui Phong Hop tac quoc te trinh Hieu trudng phd duyet.

2. Cham nhat la ngay 15 thang 8 h^ng nam, Trudng gui Vu Hop tac quoc 

td de xuat viec to chuc doan ra, doan vao; hoi nghi, hoi thao, toa dam quoc te; 

thda thuan, ban ghi nhd hop tac vdi nude ngoai du kidn ky kdt de Vu Hop tac 

qudc te tdng hop, bao cao va phe duyet trong Ke hoach doi ngoai cua Bo Tu phap 

theo Quy che quan ly boat dong doi ngoai cua Bo Tu phap.

3. Tren co sd Ke hoach ddi ngoai cua Bo Tu phap duqc phe duyet, Phong
r r ' r r \

Hop tac quoc te xay dung du thao ke hoach boat dong hop tac qudc te hang nam
5
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cua Trircmg, xin y kien cua Pho Hieu trirang phu trach hop tac quoc te; sau do 

chuyen cho Phong Hanh chinh Tong hop de tong hop trong Dir thao ke hoach 

cong tac nam cua Truong de trinh Hieu truong xem xet.

4. Hoi dong Truong xem xet va quyet dinh ban hanh Ke hoach cong tac 

nam cua Truong do Hieu trudng trinh trong do co noi dung ke hoach boat dong 
r k adong hop tac quoc te.

Dieu 9. Dieu chinh boat dong hop tac quoc te cua Trudng trong ke 

hoach da duoc duyet; boat dong hop tac quoc te phat sinh ngoai ke hoach

1. Trudng hop trong nam thuc hien can dieu chinh boat dong trong Ke 

hoach doi ngoai cua Bo Tu phap da duoc phe duyet, chain nhat la ngay 01 thang 

5 h&ng nam, Trudng cd van ban thuyet minh ly do, can cu, noi dung can dieu 

chinh, gui Vu Hop tac quoc te tong hop, trinh Bo trudng quyet dinh theo tham 

quyen phe duyet.

2. Trudng hop cac boat dong hop tac quoc te phat sinh dot xuat thuoc tham 

quyen quyet dinh cua Bo trudng Bo Tu phap, Phong Hop tac quoc te thuc hien 

cac thii tuc xin phep theo Quy che quan ly boat dong doi ngoai cua Bo Tu phap.

3. Trudng hop cac boat dong hop tac quoc te phat sinh dot xuat thuoc tham 

quy£n quyet dinh cua Hieu trudng, Phong Hop tac quoc te lam phieu trinh co y 

kien cua Pho Hieu trudng phu trach hop tac quoc te de Hieu trudng quyet dinh 

theo tham quyen.

Dieu 10. To chwc thuc hien ke hoach boat dong hop tac quoc te hang 

nam

Sau khi cd phe duyet cua cap co tham quyen doi vdi ke hoach hop tac quoc 

te hing nam, Phong Hop tac quoc te chu tri phoi hop vdi cac don vi true thuoc 

Trudng to chuc trien khai thuc hien theo dung quy dinh.
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Ch iron g Hl

TO CHU’C DOAN RA, DON DOAN VAO VA TIEP KHACH QUOC TE

MUC l.DOAN RA

Dieu 11. De xuat to chuc doan ra, tham quyen quyet dinh doan ra va 

cac thii tuc

1. Viec to chuc cac doan ra thuoc tham quyen quyet dinh cua Bo trudng 

Bo Tu phap, thuc hien theo ke hoach hoac dot xuat theo nhu cau du-pc Bo trirong 

Bo Tu phap phe duyet.

2. Can cu vao ke hoach to chuc doan ra da dupe phe duyet, Phong Hop tac 

quoc te chiu trach nhiem xay dung de an cac doan ra cua Truong de trinh Lanh
' ' ' •> • dao Bo Tu phap phe duyet. Phieu trinh va De an cac doan ra trong ke hoach phai 

trinh Vu Hop tac qudc t6 cho y kien, Lanh dao Bo Tu phap phe duyet chain nhat 

la 03 thang truoc ngay du kien khdi hanh.

3. Tren co so de an doan ra cua Truong da dupe Lanh dao Bp Tu phap phe 

duyet, Phong Hop tac quoc te chu tri, phoi hop vdi Phong To chuc can bp va cac 

don vi co lien quan trong Truong xay dung ke hoach chi tiet cac doan ra trinh 

Hieu trudng. Tren co so ke hoach chi tiet nay, Phong To chuc can bp lam dau 

moi thuc hien cac thu tuc trinh Bp trudng Bp Tu phap ra quyet dinh cu doan ra 

cua Trudng. Can cu quyet dinh cu doan ra do Bp trudng Bp Tu phap ban hanh, 

Phong Hop tac quoc te chu tri, phoi hop vdi cac don vi co lien quan trien khai to
z r *

chuc doan ra theo dung quy dinh cua phap luat va Quy che quan ly boat dong doi 

ngoai cua Bp Tu phap va Quy che nay.

4. Doi vdi cac trudng hop di cong tac nude ngoai khdng thupc cac de an 

do Trudng xay dung, Phong Hop tac quoc te co trach nhiem phoi hop vdi Phong 

Td chuc can bp va cac don vi lien quan trong Trudng thuc hien cac cong viec 

chuan bi hoac ho trp ngudi di cong tac khi dupe yeu can.



8

5. Vien chu’c, vien chirc quan ly tir cap phong va tuang duong trd xuong 

tham gia cac hoi nghi, hoi thao, dien dan khoa hoc hoac cac boat dong hop tac 

qudc te khac theo loi moi cua cac doi tac nude ngoai, thu tuc xin phep thuc hien 

thong qua Phong To chuc can bo theo man tai Phu luc so 1 ban hanh kem theo 

Quy che nay, co y kien cua Pho Hieu trubng phu trach don vi trudc khi trinh Hieu 

trudng quyet dinh (trudng hop noi dung lien quan den chu quyen quoc gia, an 

ninh, quoc phong, dan toe, ton giao, quyen con ngudi thi phai lay y kien Vu Hop 

tac qudc te va bao cao Thu trudng phu trach don vi cho chu truong trudc khi 

quydt dinh cu). Cac vien chuc quy dinh tai khoan nay cd trach nhiem thong bao 

cho Phong Hop tac quoc te ve chuyen di edng tac nude ngoai it nhat 03 ngay lam 

viec trudc khi khdi hanh dd Phong hudng dan, phdi hop vdi cong tac hop tac 

qudc te cua Trudng tai nude tiep nhan.

Dicu 12. To chuc thuc hieu doan ra

1. Trudng doan chiu trach nhiem vd toan bd boat dong cua doan trong thdi 

gian edng tac d nude ngoai.

2. Vien chuc, ngudi lao dong dupe cu di nude ngoai chiu trach nhiem ca 

nhan vd noi dung phat ngdn cua minh trong thdi gian edng tac d nude ngoai. Cac 

y kien, quan didm vdi danh nghTa Trudng phai cd su phd duydt chu truong cua 

Hieu trudng hoac Phd Hieu trudng phu trach hop tac qudc te.

3. Trudng hop vi ly do khach quan hoac theo ydu can edng vide ma doan 

khdng thd vd nude dung ke hoach, trudng doan hoac vien chuc, ngudi lao dong 

(doi vdi doan chi gom 01 ngudi) cd trach nhiem thong bao kip thdi cho Phong 

Hop tac qudc td. Phong Hop tac qudc te chu tri, phdi hop vdi Phong To chuc can 

bd bao cao Hieu trudng quyet dinh phuong an xu ly theo quy dinh.

4. Trong thdi han 10 ngay kd tu ngay doan ve nude, trudng doan hoac vien 

chuc, ngudi lao dong (doi vdi doan chi gom 01 ngudi) cd trach nhiem hoan thanh 

bao cao kdt qua doan ra, gui cap cd tham quyen theo quy dinh, dong thdi gui 

Phong Hop tac quoc te dd theo doi, tong hop va chuyen tai lieu do ddi tac nude
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ngoai tang Truorig den Thu1 vien Truong Dai hoc Luat Ha Noi de khai thac, su 

dung chung

Dieu 13. Di nude ngoai ve viec rieng

Vien chuc, ngudi lao dong, vien chuc quan ly tu cap phdng va tuong duong 

trd xuong di nude ngoai ve viec rieng thuc hien thu tuc xin phep nhu sau:

1. Vien chuc, ngudi lao dong phai xin phep Trudng don vi, thuc hien thu 

tuc xin di nude ngoai ve viec rieng thong qua Phdng To chuc can bo, cd y kien
r 

cua Pho Hieu trudng phu trach don vi trudc khi trinh Hieu trudng quyet dinh.

2. Vien chuc quan ly c&p phdng va tuong duong di nude ngoai ve viec 

rieng phai uy quydn noi dung edng viec minh phu trach va thuc hien thu tuc xin 

di nude ngoai ve viec rieng thong qua Phdng To chuc can bo, cd y kien cua Pho 

Hieu trudng phu trach don vi trudc khi trinh Hieu trudng quyet dinh.

3. Hieu trudng quyet dinh cho phep di nude ngoai ve viec rieng ddi vdi 

vien chuc, vien chuc quan ly tu cap phdng va tuong duong trd xuong, ngudi lao 

dong cua Trudng. Phdng To chuc can bo cd trach nhiem gui cho Phdng Hop tac 

qudc te ban sao quyet dinh.

4. Vien chuc, ngudi lao dong cd trach nhiem thong bao cho Phdng Hop tac 

qudc td vd chuyen di nude ngoai it nhat 03 ngay lam vide trudc khi khdi hanh de 

Phdng hudng dan, phoi hop va ho trp.

5. Vien chuc, ngudi lao dong di nude ngoai ve vide rieng phai tuan thu cac 

quy dinh cua Dang ve bao ve chinh tri noi bd (ddi vdi Dang vien phai tuan thu 

Quy dinh so 58-QD/TW ngay 8/2/2022 cua Bo Chinh tri ve “Mot so van de bao 

vd chinh tri noi bo Dang”, bao cao Dang uy trudc va sau khi ve nude), bao cao 

Phdng Td chuc can bd va Hieu trudng chain nhat 10 ngay, kd tu ngay vd nude.

6. Quyet dinh cho phep di nude ngoai ve vide rieng theo quy dinh tai Dieu 

nay dupe Phdng To chuc can bd gui Bd trudng, Thu trudng phu trach hop tac
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quoc te va Thir trudng phu trach Truong de bao cao; gui Vu To chuc can bo va 

Vu Hop tac quoc te de tong hop, theo doi chung.

MUC 2. DOAN VAO

Dieu 14. Thii tuc don tiep doan cap Bo, Co1 quan dai dien ngoai giao

1. Tren co sb Ke hoach boat dong doi ngoai da dupe cap co tham quyen 

phe duyet, Phong Hop tac quoc te bao cao Pho Hieu truong phu trach hop tac 

quoc te, trinh Hieu trubng cho chu truong ve viec don tiep doan cap Bo truong 

va thirc hien thu tuc xin phep Bo Tu phap theo quy dinh.

2. Sau khi co y kien cho phep ctia Bo Tu phap, Phong Hop tac quoc te phoi 

hop vbi cac don vi co lien quan xay dung ke hoach don doan, bao cao Pho Hieu 

truong phu trach hop tac quoc te, trinh Hieu truong xem xet, lay y kien cua Vu 

Hop tac quoc te va cac don vi khac lien quan thuoc Bo Tu phap va chu tri to chuc 

thuc hien.

3. Cham nhdt la 03 ngay lam viec sau khi k£t thuc budi tiep, Truong phai 

bao cao ket qua budi tiep gui Vu Hop tac quoc te de theo doi chung.

4. Viec tiep khach tu cac co1 quan dai dien ngoai giao, lanh su nude ngoai 

tai Viet Nam hoac cac to chuc quoc te phai cd y kien cua Vu Hop tac quoc te va 

phe duyet cua Thu truong phu trach hop tac quoc te. Sau khi dupe phe duyet, 

chain nhat la 03 ngay lam viec trudc ngay tiep (tru truong hop gap), Truong thong 

bao cho Vu Hop tac quoc te vd ke hoach tiep khach. Cham nhat la 03 ngay lam 

viec sau khi kdt thuc budi tidp, Truong bao cao Thu truong phu trach hop tac 

quoc td va Thu truong phu trach don vi kdt qua budi tiep, sao gui Vu Hop tac
r r i 0

quoc td de theo doi chung.

5. Truong hop nhan dupe de nghi ctia cac co quan, td chuc vd vide tiep 

khach cap Bp truong cac nude, Phong Hop tac quoc td bao cao Pho Hieu truong 

phu trach hop tac quoc te, trinh Hieu truong de lam thu tuc bao cao Bp Tu phap. 

Neu dupe phe duyet, thu tuc don tiep thuc hien theo quy dinh ctia Dieu nay.
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x z X XDieu 17. Lanh dao Truong tiep khach quoc te

1. Phong Hop tac quoc te la dau moi tiep nhan de nghi lanh dao Truong 

ti6p khach quoc te; phoi hop vdi cac don vi lien quan bao cao lanh dao Truong

Dieu 15. Thu tuc don tiep doan chuyen gia nuoc ngoai

1. Can cu ke hoach boat dong doi ngoai hang nam da dupe phe duyet, 

Phong Hop tac quoc t$ xay dung ke hoach don doan, trinh Pho Hieu truong phu 

trach hop tac quoc te cho y kiSn, Hieu truong phe duyet va to chuc thuc hien.

2. Trong thbi han 10 ngay k6 tu ngay ket thuc chuyen tham, Phong Hop
r r r ' XXX

tac qudc t£ bao cao ket qua don doan, dong th di gui Vu Hop tac quoc te de theo 

doi chung.

3. Truong hop nhan dupe d£ nghi cua cac co quan ve viec don va lam viec 

vdi doan chuyen gia nude ngoai tai Truong thupc tham quyen quyet dinh cua 

Hieu truong, Phong Hop tac qudc td bao cao Pho Hieu truong phu trach hop tac 

qudc te, trinh Hieu truong phe duyet; chu tri xay dung ke hoach don doan va to 

chuc thuc hien.

Dieu 16. Phoi hop to chuc tiep don doan vao

1. Phong Hanh chinh Tong hop cd trach nhiem dam bao dieu kien can thiet 

theo quy dinh.

2. Thu truong cac don vi thupc Truong cd trach nhiem phoi hop vdi Phong 

Hop tac quoc te thuc hien dung ke hoach ddn doan; tham du cac boat dong theo 

ke hoach (truong hop vi ly do khach quan khdng the tham du thi phai uy quyen 

cho cap phd du thay, thong bao cho Phong Hop tac qudc te de bao cao Hieu 

truong).

3. Cong tac chuan bi ddn tiep doan thuc hien theo Dieu 19 Quy che nay.

MUC 3. TIEP KHACH QUOC TE, TRAO DOI THONG TIN VOI NUOC 

NGOAI
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phe duyet ke hoach tiep khach quoc te, tru truang hop tiep khach quoc te theo 

Dieu 14 Quy che nay.

2. Sau khi co phe duyet cua lanh dao Truong, Phong Hop tac quoc te thong 

bao cac don vi dd phoi hop chudn bi noi dung va to chirc buoi tiep. Lanh dao cac 

don vi thuoc Trirdng co trach nhiem tham du buoi tiep theo dung ke hoach.

3. Phong Hanh ch inh Tong hop co trach nhiem dua tin ve boat dong doi 

ngoai.

Dieu 18. Cac don vi, ca nhan trong truong tiep khach quoc te

Truong hop cac don vi, ca nhan trong Truong dupe Hieu truong dong y 

cho tiep va lam viec vdi khach quoc te tai Truong, ca nhan, don vi trong truong 

tiep khach phai tuan thu cac quy dinh ve boat dong hop tac quoc te va cham nhat 

la 03 ngay lam viec sau khi ket thuc budi tidp, thu truong don vi chu tri don tiep 

phai bao cao vdi Hieu truong bang van ban ket qua lam viec, dong thdi sao gui 

cho Phong Hop tac quoc te.

Dieu 19. Chuan bi ve noi dung, le tan

1. Phong Hop tac qudc te chu tri, phoi hop vdi cac don vi co lien quan khac 

trong Truong chin trach nhiem thuc hien cac cong viec chuan bi cho buoi tiep va 

lam viec vdi khach quoc te tai Truong, bao gdm viec xac dinh thanh phan tham 

gia, noi dung buoi tiep va lam viec, cac tai lieu can thiet cd lien quan, cac van de
V 

ve le tan, ngoai giao va nhirng noi dung cd lien quan khac. Thong tin, tai lieu ve 

khach quoc te va du kien noi dung trao ddi, phat bieu phai dupe chuyen cho Lanh 

dao truong chu tri tiep khach 02 ngay lam viec trudc budi tiep.

2. Budi tidp va lam viec vdi khach qudc te tai Truong do dai dien Lanh dao 

Truong chu tri, tru truong hop Lanh dao Truong uy quyen cho cap dudi chu tn. 

Phong Hop tac quoc td la dau mdi didu phoi, to chuc thuc hien cac edng vide cu 

the cd lien quan den budi tiep va lam vide. Trong truong hop can thiet, trdn co so 

de xudt cua Phong Hop tac quoc te va phe duyet cua Hieu truong, cac don vi, ca
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nhan khac trong Truong co trach nhiem phoi hop voi Phong Hop tac quoc te thuc 

hien cong vice nay.

3. Don vi thuoc Truong chu tri tiSp khach quoc te chiu trach nhiem chuan 

bi noi dung tiep khach; khong trao doi ve nhung van de ngoai chuc nang, nhiem 

vu. Cac y kien, quan diem voi danh nghia Truong phai co su phe duyet chu truong
k Ji cua Hieu truong hoac Pho Hieu truong phu trach hop tac quoc te.

4. Nhung ngubi trong thanh phan budi tiep phai co mat tai phong tiep khach 

10 phut trudc trudc bSt ddu budi tidp; trang phuc su dung trong budi tiep la trang 

phuc edng so lich su hoac trang phuc truyen thong cua Viet Nam, dap ung yeu 

cau le tan ddi ngoai.

5. Phong Hop tac quoc te phdi hop voi Phong Hanh chinh Tong hop chuan 

bi qua tang cho khach nude ngoai.

6. Phong Hanh chinh Tong hop chiu trach nhiem chup anh, dua tin len 

Cong thong tin dien tu cua Truong.

Dieu 20. Trao ddi thong tin voi nude ngoai

1. Khi dupe ngubi cd tham quyen uy quyen, vien chuc, nguoi lao dong cua 

Truong cd the trao ddi thong tin voi nude ngoai qua hinh thuc dien thoai, thu 

dien tu hoac cac hinh thuc khac, nhung khdng dupe trao ddi ve van de ngoai tham 

quyen, bao cao Thu truong don vi va ngubi uy quyen ve ket qua trao ddi. Cac y 

kien, quan diem voi danh nghia Truong phai cd sir phe duyet chu truong cua Hieu 

truong hoac Pho Hieu truong phu trach don vi hoac Pho Hieu truong phu trach 

hop tac quoc te va bao cao Phong Hop tac quoc te de quan ly.

2. Truong hop trao ddi thong tin voi tu each ca nhan, vien chuc, ngubi lao 

dong phai thuc hien theo cac quy dinh cua Dang, cua phap luat va chiu trach 

nhiem ca nhan ve npi dung trao ddi.
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CHUONG IV

QUAN LY SINH VIEN NUOC NGOAI, CHUYEN GIA, GIANG VIEN 

NUOC NGOAI LAM VIEC TAI TRUONG THEO CAC CHUONG 

TRINH, DU AN, HOP DONG GIANG DAY, NGHIEN CUU KHOA HOC

Dieu 21. Quan ly sinh vien nuoc ngoai ngan han tai Truong Dai hoc 

Luat Ha Noi • •
' x • rx • A 1 • /\ /

1. Vice quan ly doi vdi sinh vien nird’c ngoai trao doi, hoc tap, nghien cim 

ngan han tai Trudng dirpc thirc hien theo quy dinh cua Quy che Quan ly nguai 

nude ngoai hoc tap tai Viet Nam ban hanh kem theo Thong tu so 30/2018/TT- 

BGDDT ngay 24 thang 12 nam 2018 cua Bo trudng Bo Giao due va Dao tao. 

Trudng Dai hoc Luat Ha Noi cd trach nhiem phoi hap vdi Vu Hop tac qudc te, 

Bo Tu phap thuc hien thu tuc xac nhan va dang ky luu tru (neu can) cho sinh vien 

nude ngoai trao ddi, hoc tap, nghien cuu ngan han tai Trudng theo quy dinh cua 

phap luat.

2. Ddi vdi sinh vien nude ngoai theo hoc cac chuong trinh cap bang, Phong 

Hop tac qudc te la dau mdi phdi hop vdi cac don vi thudc, true thudc Trudng thuc 

hien cac thu tuc tiep nhan hd so sinh vien tu Bd Giao due va Dao tao (neu cd), 

thuc hien thu tuc luu tru, visa, lien he vdi co quan dai dien nude ngoai tai Viet 

Nam lien quan den sinh vien nude ngoai trong thdi gian theo hoc tai Trudng. 

Phong Cong tac sinh vien la ddu mdi quan ly sinh vien nude ngoai cac chuong 

trinh cap bang trong thdi gian theo hoc tai Trudng.

3. Phong Hop tac qudc te la dau moi quan ly sinh vien nude ngoai trao ddi, 

hoc tap, nghien cuu ngin han tai Trudng bao gdm sinh vien tham gia cac chuong 

trinh trao ddi, tham du cac hoi thao, toa dam, cac khda tap huan ngan han...

Dieu 22. Quan ly chuyen gia, giang vien nude ngoai lam viec tai 

Trudng theo cac chuong trinh, du an, hop dong giang day, nghien cuu khoa 

hoc
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QUAN LY, TO CHUG THUG HIEN GAG CHUONG TRINH TRAO DOI 
SINH VIEN, CHUONG TRINH LIEN KET DAO TAO

Dieu 23. Quan ly, to chuc thuc hien cac chuong trinh trao doi cho sinh 

vien nuo'c ngoai tai Truong

1. Tren co so Ban ghi nho hoac Thoa thuan hop tac giira Truong Dai hoc 
r r f

Luat Ha Noi va cac trirong doi tac mrdc ngoai da dirge ki ket, Phong Hop tac 

qu6c t£ chu tri phoi hop vdi cac don vi khac trong Truong to chuc thuc hien cac

1. Chuyen gia, giang vien nude ngoai lam viec theo cac chuong trinh, du 

an, hop dong giang day, nghien cuu tai Truong co trach nhiem tuan thii cac quy 

dinh phap luat cua nude Cong hda xa hoi chu nghTa Viet Nam, noi quy, quy dinh 

cua Truong, thuc hien dung chuong trinh, du an, hop dong va ton trong phong 

tuc tap quan Viet Nam.

2. Cac don vi thuoc, true thuoc Truong khi moi giang vien nude ngoai 

tham gia giang day, trao doi chuyen mon can phoi hop vdi Phong Hop tac Qudc 

te va Phong To chuc can bo trong viec de xudt, thuc hien quy trinh ky ket hop 

dong giang day theo dung quy dinh cua phap luat va Quy che nay; chiu trach 

nhiem quan ly boat dong cua chuyen gia tai Truong.

3. Phong Hop tac qudc td la don vi dau moi thuc hien cac thii tuc bao cao, 

xin phep ddi vdi ngudi nude ngoai theo quy dinh, cd trach nhiem bao cao vdi 

Hieu trudng vd boat dong cua chuyen gia, giang vien nude ngoai lam viec theo 

cac chuong trinh, du an, hop dong giang day, nghien cuu tai Trudng.

4. Trong thdi gian lam viec d Trudng, neu cd vudng mac phat sinh, chuyen 

gia, giang vien nude ngoai lam viec theo cac chuong trinh, du an, hop dong giang 

day, nghien cuu va don vi quan ly chuyen mon cd trach nhiem thong bao kip thdi 

cho Phong Hop tac qudc te de de xuat vdi Hieu trudng cac bien phap giai quyet 

phu hop.
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chirong trinh trao doi sinh vien voi cac truang doi tac niroc ngoai phu hop ven 

Ban ghi nher, Thda thuan hop tac, quy dinh cua phap luat va cua Truang.

2. Vice tiep nhan, quan ly sinh vien trao doi den hoc tap, nghien cuu tai 

Truang Dai hoc Luat Ha Noi dupe thuc hien nhu sau:

a) Phong Hop tac quoc te la dau moi tiep nhan thong tin cua truang doi tac 

nude ngoai va trinh xin chu truang cua Lanh dao Truang ve tiep nhan sinh vien 

trao doi den hoc tap, nghien cuu tai Truong Dai hoc Luat Ha Noi.

b) Tren co sb y Lien phe duyet chu truang cua Lanh dao Truong, Phong 

Hop tac qudc te trao doi, thong nhdt vai cac don vi co lien quan trong Truong de 

phoi hop thuc hien; thong bao, hudng dan thu tuc va dieu phoi tiep nhan sinh vien 

trao ddi den hoc tap, nghien cuu tai Truong; true tiep ho trp thuc hien thu tuc xin 

c£p visa va cac thu tuc khac lien quan den viec hoc tap, nghien cuu; phoi hop vdi 

Phong Quan tri bo tri noi d cho sinh vien trao ddi (trong truang hup can thiet va 

cd thda thuan vdi truang ddi tac); lam dau mdi quan ly, hd trp sinh vien trao ddi 

trong viec tuan thu phap luat Viet Nam, cac quy dinh ve an ninh, trat tu an toan 

xa hdi, quy dinh ve quan ly ngudi nude ngoai tai Viet Nam, phoi hop vdi Tram 

Y te ho trp sinh vien trao ddi trong cac trudng hop dm dau, tai nan va cac truang 

hop khan cap, can thiet khac.

c) Phong Dao tao dai hoc hoac Phong Dao tao sau dai hoc la dau mdi phoi 

hop vdi cac khoa chuyen mdn tribn khai chuong trinh hoc tap, nghien cuu da 

dupe phe duyet; quan ly, giam sat, danh gia chat lupng hoc tap, nghien cuu cua 

sinh vien trao ddi; xac nhan kbt qua hoc tap cua sinh vien trao ddi va luu hd so 

theo quy dinh.

Dieu 24. Quan ly, to chuc thuc hien cac chuong trinh trao ddi cho sinh 

vien cua Trudng tai trudng ddi tac nude ngoai

Viec cu, quan ly sinh vien trao ddi cua Trudng Dai hoc Luat Ha Ndi den 

hoc tap, nghien cuu tai cac trudng ddi tac nude ngoai dupe thuc hien nhu sau:



A ■1. Phong Hop tac quoc t£ la ddu moi tiep nhan thong tin cua trucrng doi tac 

nirac ngoai va trinh xin chu truong cua Lanh dao 1 ru'd’ng ve cii sinh vien trao doi 

den hoc tap, nghien cu'u tai cac trudng doi tac nude ngoai.

2. Tren co so chu truong da dupe phe duyet, Phong Hop tac quoc te phoi 

hop vdi cac don vi co lien quan trong Truong de thuc hien viec thong bao, tuyen 

chon sinh vien trao ddi, trinh Lanh dao Truong phe duyet danh sach sinh vien 

trao ddi dupe de cu va gui sang truong doi tac nude ngoai.

3. Tren co so danh sach sinh vien dupe truong ddi tac nude ngoai chap 

nhan, Phong Dao tao dai hoc hoac Phong Dao tao sau dai hoc chu tri soan thao 

quyet dinh cu sinh vien trao ddi tham gia chuong trinh trao ddi trinh Lanh dao 

Truong ky va ban hanh.

4. Truong hop sinh vien tham gia chuong trinh trao ddi la edng chuc, vien 

chuc phai cd van ban dong y cu di hoc cua co quan sir dung lao dong trudc khi 

Lanh dao Truong ra quyet dinh.

5. Truong hop sinh vien tham gia chuong trinh trao ddi la vien chuc, ngudi 

lao dong cua Truong thi phai thuc hien theo quy dinh cua Truong; Phong To chuc 

can bd la don vi chu tri soan thao quyet dinh cu di hoc de trinh Lanh dao Truong 

ky va ban hanh.

6. Can cu quyet dinh cu sinh vien trao ddi tai truong ddi tac nude ngoai 

cua Truong, Phong Hop tac quoc te thong bao, hudng dan thu tuc va dieu phoi 

cu sinh vien trao ddi den hoc tap, nghien cuu tai cac truong ddi tac; true tiep ho 

trp sinh vien trao ddi thuc hien thu tuc xin cap hd chieu, visa va cac thu tuc khac 

lien quan den viec hoc tap, nghien cuu tai nude ngoai va lam dau mdi lien he vdi 

truong ddi tac nude ngoai de ho trp cac van de phat sinh trong thdi gian dien ra
■> •

chuong trinh trao ddi.

7. Truong hop cac truong doi tac thuc hien thong bao rdng rai, edng khai 

cho moi ung vien, khdng thong qua kenh hop tac quoc te cua Truong, sinh vien 

cua Truong dupe sau khi dupe truong nude ngoai chap thuan phai thong bao cho

17



18

Phong Hop tac quoc te va thu'c hien cac thu tuc theo khoan 3, 4, 5, 6 Dieu nay. 

Truong hop truong nude ngoai khong phai la trudng doi tac, sinh vien phai lien 

he vdi Phong Hop tac quoc te de dupe huong dan va lam thu tuc bao luu ket qua 

hoc tap tai Phong Dao tao dai hoc hoac Phong Dao tao sau dai hoc.

8. Trong thdi han 10 ngay lam viec ke tu ngay ket thuc chuong trinh trao 

doi theo quyet dinh cua Trudng trd ve nude, sinh vien trao doi nop cho Phong 

Hop tac quoc t6 giay to xac nhan da hoan thanh chuong trinh trao doi tai trudng 

doi tac nude ngoai, nop hoac xac nhan se nop ket qua hoc tap, nghien cuu cho 

Trudng theo thdi gian quy dinh cua trudng doi tac nude ngoai (trudng hop khong 

hoan thanh chuong trinh trao doi can cd bao cao bang van ban neu rd ly do khong 

hoan thanh). Phong Hop tac quoc td tiep nhan giay to, luu ho so, gui cho cac don 

vi cd lien quan trong Trudng de thuc hien thu tuc quy doi tin chi tuong duong va 

bao cao Lanh dao Trudng.

Dieu 25. Quan ly sinh vien chuong trinh trao doi di hoc tai trudng doi 

tac d nude ngoai

Sinh vien chuong trinh trao doi di hoc tai trudng doi tac d nude ngoai theo 

chuong trinh va ke hoach dupe phe duyet. Phong Hop tac quoc te la dau moi cd 

trach nhiem phdi hop vdi Phong Dao tao dai hoc, Phong Dao tao sau dai hoc va 

cac don vi co lien quan de thuc hien cac thu tuc cho sinh vien di hoc d nude ngoai, 

giu lien lac thudng xuyen vdi sinh vien va dinh ky 3 thang/lan bao bao Pho Hieu 

trudng phu trach hop tac quoc te ve tinh hinh cua sinh vien d nude ngoai.

Dieu 26. Xu ly sinh vien trao doi vi pham phap luat

Sinh vien trao doi tai trudng doi tac nude ngoai vi pham phap luat cua nude 

so tai, vi pham cac quy dinh cua trudng doi tac nude ngoai thi tuy theo tinh chat, 

muc dp vi pham se bi xu ly theo quy dinh cua phap luat nude so tai va trudng 

ti6p nhan. Sinh vien nude ngoai hoc tap, trao doi tai Trudng vi pham phap luat 

Viet Nam, vi pham cac quy dinh cua Trudng thi tuy theo tinh chat, muc dp vi 

pham se bi xu ly theo quy dinh cua phap luat Viet Nam va cua Trudng.
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Dieu 27. Quan ly sinh vien chuong trinh lien ket dao tao voi nuoc ngoai

Sinh vien cac chuong trinh lien k6t dao tao voi nude ngoai cua Truong 

phai tuan thu cac quy dinh phap luat va cua Truong doi voi chuong trinh lien ket 

dao tao. Ngoai ra, sinh vien cua chuong trinh lien ket dao tao khi di hoc tai trudng 

lien ket dao tao phai tuan thu cac quy dinh cua Dieu 25, 26 Quy che nay.

Chuong VI

KY KET, THU’C HIEN THOA THUAN HOP TAC, GIA NHAP TO 

CHUC QUOC TE VA QUAN LY CHUONG TRiNH, DU AN HOP TAC

Dieu 28. To chiic ky ket thoa th tian, ban ghi nhd hop tac

1. Tren co so ke hoach, chuong trinh hoac nhu cau cong tac thuc tien, 

Phong Hop tac quoc te chu dong hoac tren co so y kien chi dao cua Lanh dao 

Trudng d6 xu&t voi Hieu trudng ky ket cac thoa thuan, ban ghi nhd hop tac vdi 

cac doi tac nude ngoai nham thuc day boat dong hop tac quoc te cua Trudng.

2. Viec lua chon, de xuat doi tac nude ngoai de Trudng ky ket thoa thuan, 

ban ghi nhd hop tac dua tren cac tieu chi sau: nhu cau cua Trudng phu hop vdi 

su mang, tdm nhin, muc tieu chien luoc ma Trudng da xac dinh; the manh, tiem 

nang cua doi tac nude ngoai; nang luc thuc hien ciia cac ben trong quan he doi 

tac; bao dam hai hda trong phat trien doi tac d cac khu vuc dia ly va truyen thong 

phap luat; chu trong viec k6t hop tac phat trien de nang cao nang luc cua Trudng 

cung vdi ho tro cac co so dao tao luat cua cac quoc gia cd quan he hop tac hiru 

nghi truyen thong vdi Viet Nam.
XX* r3. Tren co so phe duyet cua Hieu trudng, Phong Hop tac quoc te chiu trach 

nhiem xay dung du thao cac thoa thuan, ban ghi nhd hop tac, trao doi, thao luan 

vdi doi tac nude ngoai ve noi dung du thao va bao cao Hieu trudng viec thuc hien 

cac edng viec nay.

4. Du thao thoa thuan, ban ghi nhd hop tac vdi cac doi tac nude ngoai cua 

Trudng phai cd y kien gdp y cua Vu Hop tac quoc te, bao cao 1 hu trudng phu
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trach Truong va Thu truong phu trach hop tac qudc cho chu truang truce khi 

dam phan, ki ket. Phong Hop tac qudc te chu tri thuc hien cac thu tuc lay y kien 

ciia cac don vi neu tren, tong hop, tiep thu cac y kien va giai trinh trong trudng 

hop can thidt nh^m hoan thien du thao. Viec ky ket cac thoa thuan, ban ghi nhd 

hop tac cua Truong vdi cac doi tac nude ngoai dupe thuc hien theo quy dinh cua 

phap luat ve thoa thuan qudc te.

5. Viec ky thoa thuan, ban ghi nhd hop tac cd the dupe thuc hien tai Viet 

Nam hoac nude ngoai hoac thong qua hinh thuc trao ddi thu qua dudng buu dien. 

Phong Hop tac qudc te chu tri, phdi hop vdi cac don vi cd lien quan thudc Trudng 

td chuc thuc hien boat dong ky ket nay theo nguyen tac tiet kiem, hieu qua, bao 

dam tuan thu dung quy dinh cua phap luat.

Dieu 29. Thuc hien cac thoa thuan, ban ghi nhd hop tac

1. Vao thang 10 hing nam, can cu vao ndi dung cac thoa thuan, ban ghi
r r A A

nhd hop tac vdi cac ddi tac nude ngoai da dupe ky ket, Phong Hop tac qudc te 

chu tri, phoi hop vdi cac don vi thudc Trudng xay dung ke hoach chi tiet trien 

khai cac boat dong hop tac vdi cac doi tac nude ngoai cho nam sau, trinh Hieu 

trudng phe duyet.

2. Ke hoach trien khai cac thoa thuan, ban ghi nhd hop tac qudc te hang 

nam phai dupe tich hop trong kd hoach edng tac nam cua Trudng va cac don vi.
r Z • A

3. Tren co so ke hoach dupe phe duyet, Phong Hop tac qudc te true tiep 

dieu phoi thuc hien cac boat dong hop tac cu thd vdi cac ddi tac nude ngoai.

3. Ket thuc nam edng tac, Phong Hop tac qudc te chiu trach nhiem phdi 

hop vdi cac ddi tac danh gia tinh hinh thuc hien thoa thuan, ban ghi nhd hop tac, 

bao cao Hieu trudng ket qua trien khai thuc hien cac thoa thuan, ban ghi nhd hop 

tac va dd xuat cac kien nghi lien quan nMm bao dam trien khai thuc hien hieu 

qua cac thoa thuan, ban ghi nhd hop tac da ky ket.

Dieu 30. Xay dung, tiep nhan cliuong trinh, du an, phi dir an ho tro 

ky thuat
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1. Phong Hop tac quoc te de xu4t xay dung chuong trinh, du an, phi du an 

ho tro ky thuat trong llnh vuc dao tao va nghien cuu phap luat, co trach nhiem 

chu4n bi ho so, bao cao Pho Hieu trubng phti trach hop tac quoc te cho y kien va
r e

Hieu trubng quyet dinh.

2. Trubng hop don vi thuoc, true thuoc Trubng de xuat tham gia chuong 

trinh, du an, phi du an do cac co quan khac chu tri, don vi co trach nhiem phbi
? f r

hop vbi Phong Hop tac quoc te bao cao Pho Hieu trubng phu trach hop tac quoc 

te cho y kien va Hieu trubng quyet dinh. Trubng hop tiep nhan kinh phi tu du an, 

chuong trinh, tai trp phi du an phai co y kien cua Phong Tai chinh Ke toan.

3. Quy trinh dam phan, ky ket, thuc hien cac chuong trinh, du an, phi du 

an ho tro ky thuat trong ITnh vuc dao tao va nghien cuu phap luat thuc hien theo 

quy dinh cua phap luat ve quan ly va su dung ODA, vien tro phi Chinh phu nubc 

ngoai va cac quy dinh phap luat co lien quan.

Chuong VII

TO CHU’C HOI NGHI, HOI THAO QUOC TE

Dieu 31. Thu tuc xin phep to chiic hoi nghi, hoi thao quoc te thuoc 

tham quyen quyet dinh cua Thii tubng Chinh phu

1. Can cu k£ hoach boat dong hop tac quoc te, ke hoach nghien cuu khoa 

hoc hang nam da duoc phe duyet, chain nhat la 60 ngay trubc ngay to chuc hoi 

nghi, hoi thao quoc te, Trubng xay dung du thao de an to chuc hoi nghi, hoi thao 

quoc te Idy y kien Vu Hop tac quoc te, Van phbng Bo va cac don vi thuoc Bo co 

lien quan, dam bao dung quy dinh cua Quy che quan ly boat dong dbi ngoai cua 

Bo Tu phap va cac van ban phap luat co lien quan. De an do don vi chuyen mon 

chu tri, phbi hop vbi Phbng Quan ly khoa hoc va Tap chi tri su va Phbng Hop tac 

quoc te xay dung, xin y ki6n cua Pho Hieu trubng phu trach quan ly khoa hoc va 

Pho Hieu trubng phu trach hop tac quoc te, trinh Hieu trubng trubc khi gui Bo 

Tu phap.
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2. Can cir vao y kien cua cac don vi co lien quan thuoc Bo Tir phap, Truong 

phoi hop vdi Vu Hop tac quoc te hoan thien du thao de an, lay y kien bang van 

ban cua Ban Doi ngoai Trung uong, Bo Ngoai giao, Bo Cong an, cac co quan, 

dia phirong co lien quan (neu can).

3. Tren co1 sb tong hop y kien cua cac co quan quy dinh cua Khoan 2 Dieu 

nay, Truong phoi hop vdi Vu Hop tac quoc te hoan thien ho so, bao cao Thu 

trudng phu trach Truong, Thu truong phu trach hop tac quoc te, trinh Bo truong 

xem xet, ky van ban xin phep Thu tuong Chinh phu chain nhat la 40 ngay trubc 

ngay du kien to chuc hoi nghi, hoi thao quoc te.

Dieu 32. Thu tuc xin phep to chuc hoi nghi, hoi thao quoc te thuoc 

tham quyen quyet dinh cua Bo truong

1. Can cir ke hoach cua chuong trinh, du an, phi du an, thoa thuan hop tac, 

ban ghi nhb da dupe co quan co tham quyen phe duyet, don vi chuyen mon chu 

tri, phdi hop vdi Phong Quan ly khoa hoc va Tap chi tri su va Phong Hop tac 

quoc te xay dung de an, xin y kien cua Pho Hieu trudng phu trach edng tac nghien 

cuu khoa hoc va Pho Hieu trudng phu trach hop tac quoc te, trinh Hieu trudng. 

Tren co so y kien phe duyet cua Hieu trudng, Phong Hop tac quoc te cd trach 

nhiem gui de an tdi Vu Hop tac quoc te chain nhat la 30 ngay trudc ngay du kien 

to chuc de quyet dinh viec cho phep to chuc hoi nghi, hoi thao quoc te.

2. Doi vdi hoi nghi, hoi thao chua co trong ke hoach cua cac chuong trinh, 

du an, phi du an, thda thuan hop tac, ban ghi nhd da dupe cap cd tham quyen phe 

duyet hoac da cd trong cac chuong trinh, du an, phi du an da dupe Bp Tu phap 

phe duyet cd hop phan la to chuc hoi nghi, hoi thao quoc te nhung chua cd de an 

to chuc, don vi chuyen mon chu tri, phoi hop vdi Phong Quan ly khoa hoc va Tap 

chi tri su va Phong Hop tac qudc te xay dung de an, xin y kien cua Phd Hieu 

trudng phu trach quan ly khoa hoc va Phd Hieu trudng phu trach hop tac quoc te, 

trinh Hieu truong.
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Tren co so y kien phe duyet cua Hieu tru’dng, Phong Hop tac quoc te co 

trach nhiem gu'i de an toi Vu Hop tac quoc te va va cac Vu co lien quan thuoc Bo 

cham nhat la 30 ngay trade ngay du kien td chuc de lay y kien gop y. Can cu vao 

cac y kien gop y, Phong Hop tac qudc te cd trach nhiem tong hop, hoan thien de 

an lay y kidn cua Pho Hieu trudng phu trach hop tac quoc te, trinh Hieu trudng. 

Tren co so phe duyet cua Hieu trudng, Phong Hop tac quoc te lam phieu trinh 

xin phep Thu trudng phu trach hop tac quoc te to chuc hoi nghi, hoi thao quoc te.

3. Trudng hop hoi nghi, hoi thao quoc te co vien trp cua nude ngoai nhung 

chua lam thu tuc tiep nhan vien trp, Phong Hop tac qudc te chiu trach nhiem thirc 

hien cac edng vide de Trudng phdi hop vdi Vu Hop tac qudc te va Cue Ke hoach 

- Tai chinh tidn hanh thu tuc xin phep tiep nhan vien trp theo quy dinh cua phap 

luat trade khi trinh Thu trudng phu trach hop tac qudc te quyet dinh vide cho 

phep td chuc.

Dieu 33. To chuc toa dam khoa hoc quoc te, ndi chuyen chuyen de cua 

chuyen gia nude ngoai tai Trudng

1. Vide td chuc toa dam khoa hoc qudc td ap dung tuong tu nhu doi vdi toa 

dam khoa hoc cap Trudng dupe quy dinh tai Dieu 34 Quy chd quan ly boat dong 

khoa hoc va edng nghd, cac quy dinh khac cua Quy chd nay va quy dinh cua 

Trudng, cua Nha nude cd lien quan.

2. Vide td chuc ndi chuyen chuyen de cua chuyen gia nude ngoai tai 

Trudng dupe thuc hien tren co so chuong trinh, kd hoach, de xuat dupe Hieu 

trudng phe duyet thong qua dau mdi Phong Plop tac qudc td va cd y kien cua Pho 

Hieu trudng phu trach hop tac qudc td, trinh Hieu trudng phe duyet.
r x r /x zx

Can cu vao chuong trinh, kd hoach, de xuat da dupe Hieu trudng phe duyet, 

don vi chuyen mdn true thuoc Trudng cd lien quan chiu trach nhiem phdi hop 

vdi Phong Hop tac qudc td xay dung kd hoach va td chuc budi ndi chuyen chuyen 

de cua chuyen gia nude ngoai. Cham nhat la 10 ngay lam vide sau khi td chuc td 

chuc budi ndi chuyen chuyen de cua chuyen gia nude ngoai, don vi chuyen mdn



thuoc, true thuoc Truemg chu tri chuyen mon chiu trach nhiem gui bao cao bang 

van ban ket qua budi noi chuyen ve Phong Hop tac quoc te va Phong Quan ly 

khoa hoc va Tap chi tri su de tong hop bao cao Lanh dao Truong.

Don vi chuyen mon thuoc, true thuoc Truong to chuc budi noi chuyen 

chuyen de cua chuyen gia quoc te co trach nhiem phdi hop vdi Phong Hop tac 

quoc te thuc hien dung thu tuc theo Quy che quan ly boat dong ddi ngoai cua Bo 

Tu phap va quy dinh cua Truong.

Dieu 34. Trach nhiem to chiic va quan ly hoi nghi, hoi thao, toa dam 

khoa hoc quoc te, noi chuyen chuyen de

1. Viec to chuc cac hoi nghi, hoi thao, toa dam khoa hoc quoc te, noi 

chuyen chuyen de cua chuyen gia quoc te phai thuc hien thu tuc bao cao hoac xin 

phep cac cap cd tham quyen va tuan thu cac quy dinh cd lien quan theo Quy che 

quan ly boat dong doi ngoai cua Bd Tu phap va quy dinh cua Truong. Phong Hop 

tac quoc te la don vi dau moi, chu tri thuc hien cac thu tuc xin phep va cac edng 

viec cd lien quan den nude ngoai, chuyen gia nude ngoai theo quy dinh; cac don 

vi thuoc, true thuoc Truong chu tri chuyen mdn chiu trach nhiem phdi hop vdi 

Phong Quan ly khoa hoc va Tri su Tap chi to chuc hoi nghi, hoi thao, toa dam
X X khoa hoc quoc te.

2. Viec to chuc cac hoi nghi, hoi thao, toa dam khoa hoc quoc te do Ban to 

chuc dupe thanh lap theo quyet dinh cua Hieu trudng thuc hien theo quy dinh cua 

Truong, bao dam dung noi dung cua de an, ke hoach, de xuat da dupe phe duyet; 

thuc hien dung cac quy dinh ve tai chinh hien hanh.

CHUONG VIII

TO CHUC THI HANH
? r r

Dieu 35. Trach nhiem phoi hop thuc hien boat dong hop tac quoc te 

cua cac don vi true thuoc Trudng

1. Cac don vi true thuoc Trudng cd trach nhiem phdi hop vdi Phong Hop 

tac qudc td thuc hien cac boat dong hop tac quoc te phu hop vdi chuc nang, nhiem 
24
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vu cua don vi minh tren co so Phieu trinh giai quyet cong vice cua Phong Hop 

tac quoc da duoc Hieu truong phe duyet.

2. Cac don vi thuoc, true thuoc Truong chiu trach nhiem truoc Hieu truong 

ve viec thuc hien cong viec dupe phan cong phoi hop cua don vi minh.

Dieu 36. Dieu khoan thi hanh

1. Mau cac van ban lien quan den boat dong hop tac quoc dupe thuc hien 

phu hop theo quy dinh cua Khoan 3, Dieu 44 Quy che quan ly boat dong doi 

ngoai cua Bp Tu phap ban hanh kem theo Quyet dinh so 2638/QD-BTP ngay 30 

thang 12 nam 2020 cua Bp truong Bp Tu phap.

2. Trong qua trinh thuc hien, n£u co van d£ moi phat sinh hoac kho khan, 

vudng mac nay sinh, cac don vi, ca nhan trong Truong kip thdi phan anh hoac 

gop y bang van ban gui ve Phong Hop tac quoc te de Phong tong hop, bao cao 

trinh Hieu truong xem xet sua doi, bo sung./.
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DON VI

Sd:  , n^ay... th a ng... ndm ...

- L.iru:

PHU LUC: MAU CAC VAN BAN VE HOAT DONG HOP TAC QUOC TE
(Theo quy dinh cua Khodn 3, Di^u 44 Quy chS qudn ly hoqt dong doi ngoqi ciici Bo 

Tuphdp ban hdnh kem theo Ouyh dinh so' 2638/QD-BTP ngay 30 thdng 12 ndm 2020 cua Bo 

trudng Bo Tu phdp)

PHU LUC 1:• •
MAU DE XUAT DOAN RA

THU TRUONG DON VI 
(Chit ky, dong ddu) 

Ho va ten
Noinhan:
- Nliir Iren;

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phuc 

DE XUAT DOAN RA
Kinh gvri:

I. LY DO, MUC DICH LUA CHON NU’OC DEN

1. Boi canh, ly do to chuc doan ra
2. Muc di'ch, dir kien noi dung cong tac cua doan
3. Danh nghTa to chuc doan ra
IL THdl GIAN TO CHU’C DOAN RA DU KIEN
III. NGUON KINH PHI
(Kinh phi to chuc, che do an nghi, phuong tien di lai, tang pham)
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DON VI

ngay ... thdng... ndm ...

- Luu:

Noinhdn:
- Nhu Iren;

THU TRUONG DON VI 
Clue ky. dong dem (neu cd) 

Ho va ten

KE HOACH TO CHUG DOAN RA
Kinh gCri:

I. LY DO, MUC DICE LUA CHON NU’dC DEN

1. Boi canh, ly do to chvrc doan ra
2. Muc dfch, dir kien ket qua cong tac cua doan
3. Danh nghia to chuc doan ra
II. THONG TIN CU THE VE DOAN RA
1. Thai gian to chuc doan ra
2. Thanh phdn tham gia doan (Trirang doan, thanh vien. phien dich...)
III. NOI DUNG, CHUONG TRINH LAM VIEC
1. Noi dung lam vice chinh thuc
2. Chuang trinh lam vice chinh thuc
3. Kien nghi noi dung phat bieu cua Truong doan
4. Danh muc van kien hoac thoa thuan hop tac du kien ky hoac cong bo (neu co)
IV. CAC HOAT DONG BEN LE
1. Thbi gian

•> f

2. Dia diem tham quan, khao sat (neu co)
3. Doi tuong tiep xue ben le
4. Cac boat dong ben le du kien
V. KE HOACH TUYEN TRUYEN
VI. NGUON KINH PHI
(Kinh phi to chuc, che do an nghi. phuang lien di lai, tang pham...)

PHU LUC 2:
MAU KE HOACH TO CHlfC DOAN RA

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tur do - Hanh phuc 

S6:  
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 , ngciy thang nam

THU TRUONG DON VI

- Liru:

BQ TV PHAP
DON VI CHU TRi

Noiuh an:
- Nhir tren;

PHU LUC 3:
MAU KE HOACH DON DOAN

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu’ do - Hanh phuc 

KE HOACH DON DOAN...
(Kem theo Cong van cua Don vi)

Kinh gui:

1. Boi canh, ly do, danh nghTa, muc dich to chuc don doan

1.1. Boi canh, ly do cita doan cong tdc
1.2. Danh nghia, thanh phan doan

r

1.3. Muc dich chuyen tham
2. Noi dung, chuong trinh lam vice
2.1. Du- kien noi dung lam vice
2.2. Diy kien chuong trinh lam vice chinh thuc
Ngay thic nhdl:...
2.3. Dir kien boat dong hen le
3. Thd'i gian, kinh phi to chuc don doan
3.1. Thd’i gian
3.2. Kinh phi
4. Cong tac le tan, tuyen truyen, an ninh, hau can
4.1. Cd ng tdc le tan
4.2. Cd ng tdc tuyen truyen
4.3. Cong tdc an ninh
4.4. Cong tdc hau can





, ngay... thang...num ...

Chuycn giaTen Dia

dong

ngoai

THU TRUONG DON VI

Chuong 
trinh, du boat 

an
TrongNuoc 
nude

Kinh 
phi

PHIJ LUC 4:
MAU DE XUAT NHU CAU HOP TAC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Thoi 
gian diem

Don 
vi 

thuc 
hien

San 
pham 
dau ra 
dir kien

* Hinh thuc boat dong de nghi neu rd Hoi nghi, hoi thao: HNHT, Tap hnan: TH; Khao sat: 
KS; Nghien cun: NC.

Hinh 
th li e 
boat 

dong *

DE XUAT NHU CAU HOP TAC QUOC TE NAM ....
Danh gia su can 
thiet va phii hop 

cua boat dong voi 
muc tieu cua Du

an

TRU’dNG DAI HOC LU AT HA NQI 
t£n don vi
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DON VI

 n^ay... thdng... ndm ...

Kinh gui:

- Luu:

Noinhan:
- Nlnr tren;

THU TRUONG DON VI 
(Chu k)>. dong ddu) 

Ho va ten

BAO CAO
Tinh hinh thuc hien boat dong doi ngoai 

r

(Giai doan tur.... den ...)

PHV LUC 5:
MAU BAO CAO TINH HINH THUC HIEN HOAT DONG DOI NGOAI

CONG HOA XA HOI CHU NGHIA VIET NAM
 Doc lap - Ty do - Hanh phuc

I. Cac boat dong doi ngoai da trien khai trong nam...
- Ten boat dong:
- Van ban phe duyet:
- Ddi lac ho tro:
- Kinh phi:
II. Danh gia ve ket qua, hieu qua cua cac boat dong
1. Nhimg k$t qua dat duoc trong boat dong d6i ngoai: Neu ro so luong cac boat dong da thuc 
hien va danh gia hieu qua cua nhung boat dong do
2. Nhung kho khan, vuong mac
3. Cac van de can luu y trong qua trinh thuc hien boat dong doi ngoai

HI. Ton tai, han che va nguyen nhan
IV. Giai phap, bai hoc kinh nghiem

Sd:



■
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den het ngay , trong do:

Y KIEN CUA LANH DAO DON VI

DON XIN DI NUO’C NGOAI VE VIEC RIENG
Kinhgm:......................................1

PHU LUC 6:
MAU DON XIN DI NUOC NGOAI VE VIEC RIENG

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tit do - Hanh phuc 

., ngay... thdng.... ndm 
NGUO1 LAM DON

xem xet, oho phep toi duoc di

Theo tham quyen oho phep di nude ngoai ve vice rieng quy dinh tai Quy che nay.

2 Ghi ro ten nud’C hoac cac nude dir kien di.
3 Ghi rd muc dich: tham quan, du lich, tham than, dir hoi nghi, hoi thao, hoc tap (khdng do Bo 
Tir phap cir), kham chira benh...

Ghi rd: Tu tuc, diroc tai tro hoac tir ngudn khac (cu the)

Ten toi la
Sinh ngay:
Don vi edng tac: 
Chdc vu chinh quyen:
Chirc vu dang, doan the:
Toi lam don nay de nghi Lanh dao Bo (hoac Hieu trudng) 

9 A • A * A z ve viec rieng.
Muc dich chuyen di: 
Thdi gian: Tir ngay .. 
+ So ngay nghi phep: 

+ So ngay nghi khdng hirdng lirong (neu cd):
Kinh phi: 4
Toi cam doan khdng thudc cac trudng hop khdng duoc ra nude ngoai theo quy dinh ciia Dang 
va Nha nude. Trong thdi gian d nude ngoai, tdi cam ket thuc hien nghiem chinh cac quy dinh 
ciia Dang, Nha nude ve bao ve chinh tri ndi bo; tuan thii cac quy dinh ciia Dang, phap luat Nha 
nude Viet Nam va phap luat nude sd tai; khdng tidp xiic, gap go cac co quan. to chirc va ca 
nhan nude ngoai de trao ddi edng tac; tro ve nude dung thdi han va thuc hien cac che do bao 
cao cac cdp cd thdm quyen sau chuyen di theo diing quy dinh. Neu vi pham, tdi xin hoan loan 
chiu trach nhiem trudc co quan va trudc phap luat.
Kinh mong cap cd tham quyen xem xet, giai quyet nguyen vong cho tdi.

Tdi xin tran trong cam on./.




