
BO TL PHAP 	 CONG HOA xA WI CHU NGHiA VTT NAM 
TRVONG DI HOC LU8T HA NOI 	Dc 1p - Tty do — Hanh phtic 

ngay/tSthang Ilnarn 2017 

Kt HOACH 
Dao tat:), bei dtro'ng cong chtic, vien chtiv 

cita Trtarng Dal h9c Lua't Ha Ni dam 2017 

I. MVC DiCH, YEU CAU 

1. Nang cao toan din chat lugng, hieu qua hog &Ong dao tao, b9i duO'ng cong 
chirc, vien chdc, ngueyi lao dgng cña Truong Dai h9c Luat Ha Ni dap dng \Rad yeu 
cu, nhiem vu xay dung Trueyng Dai h9c Luat Ha Ni trer thanh trueng tr9ng diem 
dao tao can b9 ye phap luat. 

2. Bao dam nang cao nang Luc, k nang thuc hien chuyen mon, nghiep vi gan 
\Tad vj tri viec lam; Y thdc trach nhiem, dao dire nghe nghi'ep; gan dao tao, boi 
duang vi nhu cu va quy hoach s* dung lau 

3. Kt hgp phat huy vai tr6, trach nhiem cüa Nha truemg, cüa timg don vi va 
cá nhan trong cong tac dao tao, b9i duOng can bg. 

II. MVC TIEU 

Tao sr chuyen bin manh rn ve chat lugng va hieu qua dao tao, b9i duang 
gop phan xay dung di ngü cong ch*c, vien ch*c cüa Truorig clang 1)9v s lugng, 
chuy'en nghiep ye chat lugng, c6 day dü pham chat, trinh (19 va nang luc dap *rig 
yeu cu vj tri viec lam trong then kY 

III. NO! DUNG DA° TAO, B6I DU' ONG 

1. Ye dao tat) 
a) Dao tap sau dai hoc: 
Di vi giang vien: ixu tien ciao tao sau dai h9c tai cac co seY dao tao Co uy tin 

trong nuoc va nuac ngoài, gan voi chuyen nganh ph* hgp di vdri di ngü giang 
vien; tao dieu kien ti da, khuyen khich, Ong vien cac giang vien tham gia h9c tap 
tai nuoc ngoai. Chuyen nganh dao tao cüa giang vien phai ph* hgp A/6i chuyen 
mOn, nghiep \Tv giang day, nghien ciru c*a don vi cong tac. 

Di \Teri chuyen vien \fa Wong &rang, chi dao tao thac s gan vi yeu cu 
cong viec cüa vj tri viec lam. 

SO lugng: 29 ngu6i, gm c6 11 tin sy trong nu9c, 07 tin ss ngoai nuoc; 07 
thac s trong nuoc, 04 thac sy ngoai nuoc.' 

S6 hiong cv the se' thqc hien tren co so phé duyet timg truOng hop va timg don vi 



b) Dao tao van Wang hai: 04 nguoi. 

2. Vebi citromg 

2.1. Bai &Ong theo cac chwang trinh bai &Ong cita BO Ttr phap, BO Giao 
dyc va Dao tao 

Thgc hian bM duang cong chirc, vien chtic theo cac chuang trinh bOi dua'ng 
do B9 Ttr phap hoc cac co quan hal quan th chirc gm c6: 

- Bi &fang trinh dOl luan chinh tit Theo chi tieu phan b dm don vi 
chirc; 

- BOi dtreMg lanh ciao cdp Vu, Phong: Theo chi tieu phan b dm don vi to' 
chirc; 

- BM dtrethg kin tilde qu'Oc phong — an ninh: Theo chi lieu phan 1)6 dm don 
vi t chuc; 

- BM throng chirc nang ngha nghiap cho vien chirc: Theo chi tieu phan b dm 
dcm vi t chirc; 

- BOi throng kin thirc, k nang chuyen nganh: Theo chi tieu phan 136 cua don 
vi t chi:re; 

- BM dung khac do BO Tu phap, B Gido duc va dao tao t chirc. 

2.2. Bai &rang do Trirang to chic 
a) BOi du'ang nghiap vu six pham danh cho giang vien da cdp ch(mg chi 

nghi'ap vu su pham 
SO lugng: 01 d'L 02 lop, 50 clan 70 nguad/16p; di vi giang viên cilia 

Tnreng chua c6 chtmg chi nghiap vu su pham theo quy dinh cüa 139 Gido duc va 
Dao tao 

Dan vi tO 	Phong TO chirc can bO 
Dan vi phi hgp: Trung tam Dam bao chit lugng dao too 
Thai gian t chirc: QuY II nam 2017. 

b) L6p bi du'ang nang cao nang luc day h9c cho giang vien 
SO lugng 01 — 02 16p, 50-60 ngueri/lop 
Don vi chu tri t chirc: Trung tam Dam bao chit lugng dao tap 
Don vi phOi hgp: Phong TO chirc can be.) 
Then gian t chirc: QuY II-III nam 2017. 

c) L6p tap hudn va trng dung cong ngha thong tin trong quan VT, diau hanh va 
giai quyet cong viac chuyen mon. 

Ni dung: Tap hudn ky' nang sir dung, khai thac COng Thong tin din tfr, cac 
ph'an mm quail VT dm Trung; k'y nang trng dung cong ngha thong tin trong quan 
1Y, xtr 1 cong viac cüa vien chirc. 

SO lugng 16p: 01-02 lop, 50-100 nguoi gm cac vien chirc ctia Trueng. 



Dan vi chn tri th chirc: Trung tam Cong nghe thong tin 
Dan vi phi hgp: Phong TO chirc can bO 
Thai gian: Thang 4 nam 2017. 

d) Lop tap huan quy dinh nOi bO cda Tru6ng danh cho cac vien chirc méci 
dugc tuyen dgng 

SO lugng: 01 16p; sO lugng dkr kin: 25-30 ngu6i. 
Dan vi chü tri to chirc: Phong To chirc can bO 
Dan vi phi hgp: cdc don vi CO lien quan. 
Thei gian t chirc: Sau khi 1(5T hgp dong lam viec ran dau. 

e) LOp bOi dung tieng Anh phap 1 danh cho giang vien va chuyen vien 
So lugng 16p: 02 16p, 60 nguoi 
Dan v chü tri to' chirc: BO rnon Ngoai ngir 
Dan vi phi hgp: Ph6ng TO chirc can bO 
Th6i gian: Qu II-III nam 2017. 

f) Lop bOi dung tieng Anh cho cdc img vien gido six, ph6 gido six nam 2017 
SO lugng 'Op: 01 16p, 25 nguei 
Dan v chü tri t chirc: BO mon Ngoai ngQ 
Dan vi phOi hgp: Phong T chirc can bO 
Th6i gian: Qu II-III nam 2017. 

g) Lop bOi dtrOng kin thirc ye binh &rig giOi va cong tac can bOnit 
So lugng lop: 01 lop, 50 ngued 
Dan vi chñ tri t chirc: Ban Vi six tien bO cda Phy. ncr 
Dan vi phi h9p: Pheng TO chirc can bO 
Then gian: Qu 3'T II-III nam 2017. 

h) Lop tap huan v phuang phap nghien ciiru khoa h9c danh cho giang vien 
tre. 

Se) lugng lop: 01 lop, 50 ngu6i 
Dan vi chü tri t chirc: Pheng Quan13'71(hoa h9c va tri sg Tap chi 
Dan vi phi h9p: Phong To chirc can bO 
Th6i gian: Qu'y II-III nam 2017. 

i) Lop bOi du&ng nang cao k5 Wang lam viec, van hod cong sO danh cho 
chuyen vien va thong throng. 

SO lugng lop: 01 lop, 60 ngu6i 
Dan vi chn tri t chirc: Ph:Ong TO chdc can bO 
Dan vi phOi hgp: cdc don vi thuOc Tru6ng 
Th6i gian: Qu 3'T III-IV nam 2017. 

j) Lop tap huan k Wang xay dgng va xt'r 13'T phieu khao sat dieu tra tren phAn 
mêm SPSS. 



SO luang lap: 01 lop, 30-40 ngued, la cac giang vi8n, chuyen vien phai six 
dvng ky nang khdo sat, thOng ke trong qua trinh thvc hi8n nhi8rn vv. 
Don vi chU tri tO chirc: Trung tam Dam bao chat lugng dao to 
Don vi phOi hop: Phang To chirc can b9, Khoa L luan chinh tri 
Thai gian: Qu3'7 II-III nam 2017. 

k) Lop tap huan v'e dam bao va thi,rc hi8n quy'en sa him tri tu8 trong Truang 
Dai hoc Luat Ha N9i 

lugng lop: 01 lop, 40 nguai, gem di din cac don vi thuOc Truang có 
lien quan de'n vi8c thvc thi, ton tr9ng va bao v guy8n sa him tri tu8. 
Don vi chñ tri t chirc: Khoa Phop luat clan sr 
Don vi phi hop: Phong TO chdc can b9 
Thai gian: Qu II nam 2017. 

1) Lap tap huAn nghi8p vii ltru tit he) so 
SO lugng lop: 01 lap, 50-60 ngued, gem di din cac don vi thu9c truang 
phv trach va thvc hi8n cong tac luu tit 
Don vi chn tri te) chirc: Ph6ng Ranh chinh tOng hop 
Thanh ph'an, tiled gian: theo K hoach luu tit cüa Truang. 
2.3. Gic lop bji du5Yng, clao tgo ngan hgn do cac clan vi ngoai tru-ang to 

chirc gan vai yeu c :clu cz"ta vi tri vi efc lam va nhu cju ciao tgo, bai &rang cila clan vi. 

IV. KINH PHI 

- FIQC ben-1g, tai tro cüa t chirc, cá nhan nu& ngodi. 

- Kinh phi Nha truang. 

- Kinh phi tkr tdc. 

V. TO CHCC THTXC HIVN 

1. Phong TO chtic can bO 

CO trach nhi8rri theo dai, ki"8m tra, don dc cac don vi thvc hi8n có hi8u qua 
hoach dao tap, bi duang cong chirc, vien chirc Truang Dai h9c Luat Ha Ni 

nam 2017 va k8 hoach dao tao, bed dung cong chirc, vien daft dm B9 Tu phap 
nam 2017. 

Huang ddn cac don vi trong vi8c lam thii tvc clang k tham gia cac khoa ciao 
tax), bei duang. 

Chü tri hoc phOi hop voi cac don vith chirc cac hog d9ng theo K hoach. 

Chia tri tOng k jet hot dOng dao tao, bed duang cüa Trueyng nam 2017 bao cao 
Hi8u truang va d xuAt cac bin phap, giài phap nang cao chit lugng cong tac dao 
tao, bOi duang. 

2. Phong Tai chinh — ke toan 



tri va dam bao kinh phi cho cac hog d6ng dao tan, b6i duang theo cia Ke 

hoach nay. 

Co trach nhiem tham dinh, phi hgp trinh Hieu tru 'Ong hoc Pho Hieu tru6ng 
phv trach dr toan kinh phi cho cac hog d6ng dao tao, b6i dung cv the phll hap 
vi quy dinh cUa phap luat. 

3. Cac dun vi thqc TrtriMg 

Cac dan vi quan triet r'6ng rai Ke hoach dào tap, b6i du6ng cong chdc, vien 
chdc nam 2017 cUa Truemg den toan the' vien chdc don vi. Khuyen khich vien 
ch*c thu6c don vi tich ckrc tham gia dao tao, b6i 	&az bit la tim kiem va 

tham gia cac chuang trinh hgc b6ng tai nugc ngoai. Quan triet vien ch*c chap hanh 
nghiem tdc cac quy dinh ella Trueng va B6 Tu phap v dao tap, b6i du6ng. 

Trien khai cac n6i dung Ke hoach dao tao, b6i &rang, theo d6i tin d6 va ket 
qua cna hog d6ng dao tao, b6i du6ng tai dun vi. 

Cac don vi dirge giao chll tri t ch*c cac hog d6ng dao tax), b6i duang c6 
trach nhiem xay ding ke hoach t chirc cki the', dv trll kinh phi va chit tri, phi hap 
vi cac dan vi c6 lien quan t chdc cac kh6a dao tap, b6i &rang theo Ke hoach nay 

va theo sir phan cong cua Hieu trugng. 

4. Cac cong chile, vien chirc ella Trtrimg. 

Cac cong chirc, vien chdc ,dia Trugng c6 trach nhiem tich c-krc tkr dao t 	6i ao, b 

du6ng va tham gia dao tao, boi throng, hgc tap nang cao trinh d6 chuyen mOn, 
nghi'ep vv do Trueng, B6 Tix phap to' claire. 

Cac ca nhan tham gia cac chuang trinh dao tao, b6i du6ng c6 trach nhiem 

chdp hanh nghiem -bac chuang trinh dao tap. Sau khi ket thuc cc khoa dao tao, b6i 
&fang, phai bao cao ket qua va girl kern cac van bang, chirng chi (ban photo cla 

duvec chting thyv) ve Phong T6 chirc can b6 de t6ng hgp, theo dOi va quan 1 theo 

quy dinh. 

Trong qua trinh thixc hi'en, nu c6 vdn d vuong m'dc hoc can dieu chinh, b6 
sung Ke hoach, cac dan vi gfri kin de xuat den Phong To elide can b6 de tOng 
hap bao cao Hieu truong xem xet, guy& dinh./.., 

Noi nhem • 
- Vu TO chic can 13,0 (a bac, cao); 
- Cac Ph6 Hiu tru6ng 	thuc h*1); 
- Cac don vi thuOc Trueng 	thgc h*1); 
- COng Thong tin din tü (d6 dang tin); 
- Luu VT, TCCB. 



BO TU PHAP 
	

CONG HOA XA HQI CHU NGHIA VItT NAM 
TRIf0NG DAI HQC LUST HA NOI 	DC)c Ip — Tty do — 114nh pink 

PHV LVC Cfr DI DAO TAO, BOI DUVING NAM 2017 

STT TEN DON VI III-LOA/LOP DA° TAO, BOI DUI1NG 

1.  Khoa L3'T luan chinh tri - Dao tao thac sy: 01 

2.  Khoa Phap luat Hanh chinh — 
Nha nu& 

- Dao to tien sy nuerc ngoai: 01 
- Dao to tin sy trong mr&c: 02 

3.  
Khoa Phap luat hinh sg 

- Dao to tier' sy trong nu6c hoc nuefc 
ngoai (nu xin dirge h9c bong): 03 

4.  
Khoa Phap uat dan sir

- 
l  

Dao to tier'sy nuov ngoai: 01 
- Dao to tin sy trong nueec: 03 

5.  
Khoa Phap luat kinh te 

- Dao tax) tin sy nud(c ngoai: 02 
- Dao to tien sy trong nuorc: 01 

6.  
Khoa Phap luat quoc te 

- Dao tax) tier' sy: Ngoai nuov: 02 
- Dao to thac sy: Ngodi nuerc: 03 

7.  
Khoa Phap luat thuang mai qu9c 
t6 

- Dao to ti'en sy nuarc ngoai: 01 
- Dao to tin sy trong nuoc: 02 
- Dao to thac sy: 02 (trong nudrc hoc 
nuerc ngoai) 

8.  

B9 mon Ngoai ngir 

- Dao to thac sy nu& ngoai: 01 
- B9i duang nang cao nang lgc va phuang 
phap giang day ngoai ngir: 05 (do don vi 
de xuat va xem xet phe duyet cg the) 

9.  
B9 mon Giao dgc the ch'at 

- Dao tap thac sy: 01 
- Dao to van bang 2 ngoai ngil: 01 (tg 
tic) 

10.  Vien Luat so sanh 
11.  Khoa Dao tao tai chic 
12.  Khoa Dao tao sau dai hoc 

13.  Phong Dao to 

14.  Phong Cong tac sinh vien - Dao to di h9c: 01 

15.  Phong Thanh tra dao to 
16.  Phong Quankhoa h9c va Tr i 

sg Tap chi 

B9i duang nghiep vg Nen tap, che ban: 
05 

17.  
Phong T9 chirc canbO 

- Dao tao thac sy: 01 
- Boi duang chuyen mon, nghiep vv quan 
13'T nhan sir, to' chi:re can b9: 04 (do don vi 



de xudt va Hieu trugng xem xet phe duyet 
cu the) 

18. 
Phong Ranh chinh - Tong hgp 

- LOp Tap huan bed dung nghiep vv. van 
phong: 02 

19. - 
Phong Tai chinh — Ke toan 

Bed duOng chuyen mon, nghiep vu tai 
chinh, ke toan: 01 

20.  
Phong H9p tac quoc te 

- Dao -Lao thac s51: 01 
- Dao too van bang 2: 01 

21.  

Phong Quan tri 

- Bed duO'ng chuyen mon, nghiep vv tai 
chinh, ke toan: 01 
- Lop tap huan, bed &rang din, nuerc, van 
hanh may phat: 03 
- UT tap huan, bed clang ve ky thuat 
din, thiet bi: 03 
- Tap hudn nghiep vv ph6ng chay chi-fa 
chay: theo Ke hooch phOi hgp voi co 
quan Cong an. 

22.  Trung tam Tu van phap luat - Dao too thac sy: 01 

23.  Trung tam Dam bao chat lugng 
dao to 

24.  Trung tam Thong tin thu vin - Dao too van bang 2 1114 h9c: 01 

25.  Trung tam Cong nghe thong tin - Dao to van lp'.ng 2 luat h9c: 01 
- Boi clang nghiep vii tin h9c theo chuan 
CNTT mai do BO TTTT mai ban hanh: 
05 
- Bai clang 1(57thuat lap trinh web va 
cOng thong tin din til.: 05 

26.  
Tram Y t le 

- Bed duOng nang cao trinh (10 cho dieu 
&rang vien: 02 
- BOi duang nghiep Iry cho bac sSi: 01 

Hi eu truang xem xet chgn, cir vien chirc di dao tgo, b9i chthng hoac d nghi B9 
Tu. phap ch9n, cer vien chirc di (la° tgo bai duNg trong tieng trithng hop cy the. 
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